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ELECTION INFORMATION GUIDE

INTRODUCTION

Regional Alumni Executive Board elections will be held during the Alumni Regional Meetings at the National Convention.  Delegates must attend all regional meetings for 

Candidate information, in addition to the AE General Sessions. 

Note: Elections for the 2010-2011 Regional Alumni Executive Boards will be held during the National Convention in Toronto, Canada on March 31st – April 4th, 2010.  
 CANDIDATES RESPONSIBILITIES

1) Submit candidate application form and declaration of intent, which will be published as part of the Candidate Election Handbook to be distributed to all delegates at the National Convention.  No editing will be performed.  Your statement will be copied as received. 

2) On site candidates or candidates who fail to meet the postmark deadline must provide copies for the delegates and the Regional Alumni Parliamentarian or Speaker of the House at the National Convention.  The information should be passed out at the candidate and delegate workshop.

3) Follow campaign conduct outlined in the NSBE Bylaws, Article XI – Elections, Section 4 – Campaign Regulations Item C.
4) If elected, attend the MANDATORY regional transition meeting.  The Chairperson Elect is also required to attend NLC when transitioning to the Chairperson position the following year. 

5) The RAEB shall take office May 1st and shall serve a one-year term unless otherwise stated.
ELECTIONS COMMITTEE

1) Shall consist of the Regional Alumni Parliamentarian and the Regional AE Delegates. 

2) The Regional Alumni Parliamentarian will chair the Elections Committee and shall vote only in case of a tie. 

3) The Regional Alumni Parliamentarian will keep ballots for one (1) year. 

4) The Regional Chairperson shall appoint a regional officer to chair the elections committee in the absence of a Regional Alumni Parliamentarian.
ELIGIBILITY TO RUN FOR OFFICE

Eligibility to run for office is in accordance with the Regional Alumni Operating Guidelines (RAOG) Article V, Section 5a.  Alumni affiliate members are currently not eligible to run for elected office.  

REGIONAL ELECTED AND APPOINTED POSITIONS

In accordance with the NSBE Regional Alumni Operating Guidelines, the current 

Regional Alumni Chairperson-Elect elect will assume the position as the next Regional Alumni Chairperson for the year following the operational year for which they were elected – unless otherwise specified.  Elections taking place are to choose the remaining Regional Alumni Executive Officers (RAEO) positions.  

Regional elections will include the following positions:

a) Regional Alumni Chairperson-Elect

b) Regional Alumni Secretary 

c) Regional Alumni Treasurer 

d) Regional Alumni Programs Chairperson

The Regional Alumni Chairperson duties along with the duties of the elected positions are listed below:

POSITION DESCRIPTIONS & RESPONSIBILITIES
REGIONAL ALUMNI CHAIRPERSON – (Elected)
1) Shall preside over all official meetings of Region 1 - AE 

2) Shall serve as a member of the AEB 

3) Shall serve as a non-voting member of the Region 1 Executive Board 

4) Shall serve as a member of the Region 1 Advisory Board
5) Shall serve as the representative of Region 1 - AE 

6) Shall appoint members of all Region 1 - AE committees, with the advice and consent of the RAEB, except where otherwise provided for in this document 

7) Shall approve, in advance, all official external communications sent out in the name of Region 1 - AE 

8) Shall lead the Region 1 - AE Administrative Zone 

9) Shall provide leadership training to chapter-level counterparts 

REGIONAL ALUMNI CHAIRPERSON-ELECT (Elected)
1) Shall serve as a member of the Regional Membership Committee on the Region 1 Executive Board 

2) Shall preside in the absence or inability of the Regional Alumni Chairperson 

3) Shall lead Region 1 - AE long range planning and performance evaluation activities 

4) Shall oversee the activities of the Chapter Presidents 

5)  Shall be responsible for overseeing the activities of the Regional Alumni Executive Board and all committees

· Shall require from the Alumni Executive Board, standing committees, and special committees of the Regional Alumni body, a record of the activities of said body.

· Shall submit monthly reports of activities of the Alumni Executive Board and the Regional Alumni body to the Regional Alumni Extension Chairperson.

6) Shall work with the Collegiate and Alumni Membership Zones to focus on membership retention and develop a regional membership packet and directory 

7) Shall lead the Region 1 - AE Membership Zone 

8) Shall provide leadership training to chapter-level counterparts 

REGIONAL ALUMNI SECRETARY (Elected)
1) Shall fill out and countersign all certificates issued and make proper entries in the books of Region 1 - AE

2) Shall serve all notices required by law or any operating guidelines of NSBE-AE 

3) Shall record accurately the minutes of RAEB meetings 

4) Shall maintain a record of all Region 1 - AE documents; make them available to all members upon request; and place them on file at NSBE World Headquarters 

5) Shall require from the R 1 AEO, standing committees, and special committees of Region 1 - AE, a record of the activities of said body 

6) Shall forward an annual report to the Alumni Executive Board two weeks after the National Convention, summarizing the activities of the organization during the year and listing the newly elected officers 

7) Shall serve as editor of the Region One-AE newsletter 

8) Shall communicate all national and regional publication deadlines to Region 1 - AE 

9) Shall distribute press releases that cover major events in Region 1 - AE 

10) In concert with the Region 1 REB and RAEB, shall develop and implement a strategy to enhance NSBE’s visibility within the region 

11) Shall provide leadership training to chapter-level counterparts 

12) Shall lead the Region 1 - AE Communications Zone 

REGIONAL ALUMNI TREASURER (Elected)
1) Shall serve as a member of the Regional Finance Committee on the Region 1 Executive Board 

2) Shall keep account of and monitor Regional Alumni funds in the NSBE Alumni Treasury consistent with the policy set forth by the National Executive Board
3) Shall approve specific expenditures for Region 1 - AE in a manner approved by the RAEB and consistent with the NSBE budget
4) Shall maintain accurate and complete regional finance records 

5) Shall submit a proposed budget to the National Alumni Treasurer by the given deadline 

6) Shall submit financial reports as required by the Alumni Regional Chairperson and the AEB 

7) Shall monitor regional and chapter compliance with the General Exemption Number process and other relevant nonprofit financial regulations 

8) Shall provide leadership training to chapter-level counterparts 

9) Shall lead the Region 1 - AE Finance Zone 

REGIONAL ALUMNI PROGRAMS CHAIRPERSON (Elected) 
1) Shall identify and implement regional programs to meet the goals and objectives of Region 1 - AE 

2) Shall coordinate all existing NSBE-AE regional programs 

3) Shall identify and implement regional activities to provide assistance and support to NSBE collegiate and PCI students. 

4) Shall provide leadership training to chapter-level counterparts 

5) Shall lead the Region 1 - AE Programs Zone 

REGIONAL ALUMNI EXECUTIVE BOARD APPOINTED POSITIONS

Many NSBE committees have representatives from the Alumni Extension.  Their primary role is to support the committee in meeting its objectives. This is a direct application of the Alumni Extension's purpose.  The secondary responsibility is to represent the RAEB on the committee; to facilitate the process of incorporating the 

Alumni Extension's vision and goals into the committee's activities; and to coordinate the committee's activities with related AE programs.  In addition, there are several other appointed positions, which coordinate specific AE programs and activities. 

Interested members should complete the Appointed Position Intent form and return with typed statement to the Regional Alumni Chairperson Emeritus by the date given on the form.  The current Regional Alumni Chair will appoint a candidate with the approval of the RAEB. 

Appointed positions and responsibilities are detailed below: 

(a) 
Regional Alumni Conference Manager 

(b) 
Regional Alumni Telecommunications Chairperson 

(c) 
Regional Alumni Chairperson-Emeritus 

(d)
Regional Alumni Pre-College Initiative (PCI) Chairperson 
(e)
Regional Alumni Finance Chair
(f)
Regional Alumni Parliamentarian

REGIONAL ALUMNI CONFERENCE MANAGER (APPOINTED)

1) Shall serve as a member of the Regional Conference Planning Committees on the Region 1 Executive Board 

2) Shall plan and execute all Region 1 - AE regional meetings 

3) Shall chair all Region 1 - AE Conference Planning Committees 

4) Shall coordinate with the AEB and other Alumni Conference Planning Committees to develop standard operations, discuss best practices and lessons learned, and to ensure quality of all Alumni regional conferences 

5) Shall coordinate with the Region 1 REB and appropriate collegiate CPCs to co-locate Alumni regional meetings and ensure mentoring and other appropriate Alumni support at all collegiate regional meetings 

REGIONAL ALUMNI TELECOMMUNICATIONS CHAIRPERSON (APPOINTED)

1) Shall serve as a member of the Regional Communications Committee on the Region 1 Executive Board 

2) Shall develop mechanisms for the electronic distribution of Alumni information as approved by the RAEB to the membership and supporting bodies 

3) Shall oversee Region 1 - AE electronic assets, including but not limited to, web domains, listservs, email accounts, and computer hardware and software 

4) Shall coordinate the telecommunications infrastructure for all Region 1 - AE regional meetings, interfacing with appropriate boards and committees 

5) Shall provide leadership training to chapter-level counterparts 

REGIONAL ALUMNI CHAIRPERSON EMERITUS (APPOINTED)

1) Shall serve as a non voting advisory member of the board 

2) Shall head the Regional Alumni Elections Committee 

· If the Alumni Chairperson-Emeritus is a candidate in the election, then the Regional Alumni Chairperson shall appoint another RAEB member to serve as chair of the elections committee, with two-thirds approval of the RAEB

3) Shall serve as a resource on parliamentary procedure 

4) Shall conduct parliamentary procedure workshops as needed at RAEB and Regional Meetings 

5) Shall provide leadership training to chapter-level counterparts. 

Regional Alumni Pre College Initiative Chairperson (APPOINTED)
1) Shall serve as a member of the Regional Pre College Initiative Committee in Region 1 

2) Shall serve as a member of the Regional Programs Committee on the Region 1 Executive Board

3) Shall implement the Regional Try-Math-a-Lon Competition at the Fall Regional Conference

4) Shall implement Pre-College Initiative Programs at the Regional Alumni Level

5) Shall coordinate Regional Alumni Pre-College Initiative Programs with the alumni chapters in Region 1 and the Regional Pre-College Initiative Chair

6) Shall provide leadership training to chapter-level counterparts
REGIONAL ALUMNI FINANCE CHAIRPERSON (APPOINTED)
1) Shall develop and maintain the strategy to ensure the financial strength of the NSBE Region 1 Alumni extension.

2) Shall prepare and submit the Alumni programmatic needs to the Regional Finance Chairperson to incorporate in the regional corporate solicitation packet at the beginning of each fiscal year.  

3) Shall work with the Regional Finance Chairperson to identify companies to support Region 1.

4) Shall assist Alumni chapters in solicitation and fundraising activities.

5) Shall serve as the point of contact for recruiters and companies attempting to fill technical positions, and shall recommend policy regarding this interaction.

6) Shall reside on the National Finance Committee.

Regional Alumni Parliamentarian (APPOINTED)
1) Shall head the Regional Alumni Elections Committee

· If the Regional Alumni Parliamentarian is a candidate in the election, then the Regional Alumni Chairperson shall appoint another RAEB member to serve as chair of the elections committee, with two-thirds approval of the RAEB
2) Shall establish the Region 1 Alumni House of Delegates and serve as the chair of Region 1 Alumni House of Delegates
3) Shall serve as a resource on parliamentary procedure
4) Shall conduct parliamentary procedure workshops as needed at RAEB and Regional Meetings
5) Shall maintain the roster of Alumni chapter delegates and shall ensure that the delegates of the Alumni Chapters in Region 1 also serve in the National House of Delegates.
· Per the National Constitution and National Alumni Operating Guidelines each chartered chapter shall select two delegates to represent the chapter in regional and national business.  These representatives will be known as Delegates, and the legislative body in which they will participate will be known as the National Society of Black Engineers Alumni Extension House of Delegates and hereafter called the NSBE AE House of Delegates
APPLICATION PROCESS

If you are interested in applying for an elected or appointed position, please do the following: 

1) Complete the enclosed candidate application form.

2) Save the file as yourlastnamefirstinitial_R1AEB2010.doc.

3) Provide a copy of your resume and a list of your NSBE experience.  
4) Submit proof of degree that verifies your status as alumni via transcript, copy of degree or official letter with your application. 

5) Email the application as an attachment to your Regional Alumni Parliamentarian or Speaker of the House no later than Sunday March 7th, 2010.

6) For elected positions, prepare a speech to deliver at the national convention to support your candidacy.

Region 1 Alumni Parliamentarian / Speaker of the House

ATTN.:  Elected or Appointed Position Application

Nebiat Kidane
r1aeparliamentarian@nsbe-ae.org
Region 1 Alumni Executive Board

Elected & Appointed Position

Candidate Application Form
2010-2011
	                                                                                                   

	Last Name
	First Name

	   

	Address

	 
	 
	 

	City
	State
	 Zip Code

	 
	(        )         

	Telephone Number (Home)
	Telephone Number (Other)

	 
	

	Email Address
	

	 

	Undergraduate Degree, Discipline & Institution
	

	 

	Company and/or Graduate School

	 

	Academic/Occupational Title
	

	 
	 

	NSBE Membership Status:  Local Chapter / Active Nationally
	NSBE Membership Number

	 
	

	Specify Local Chapter Affiliation
	

	Position Applying For:

	Please check the box of position you are applying for

	
	
	
	
	
	
	
	

	
	Chairperson
	
	Chairperson Elect
	
	Secretary
	
	Treasurer

	
	
	
	
	
	
	
	

	
	Programs Chair
	
	Conference Manager
	
	Telecommunications
	
	Chairperson-Emeritus

	
	
	
	
	
	
	
	

	
	PCI
	
	Parliamentarian
	
	Finance Chairperson
	
	Other (write-in)

	
	
	
	
	
	
	
	


Region 1 Alumni Executive Board

Candidate Elected & Appointed Position 

Declaration of Intent
2010-2011
Please provide a typed statement not to exceed one page using 12 pt. font describing why you are interested in running for office or being appointed to a position, your previous experience within NSBE and other organizations, and your goals and objectives, if you are elected.  

No editing will be performed. Your statement will be copied as received.  Please send the entire packet to the address written below so that it is received by Sunday March 7th , 2010.
Nebiat Kidane
Region 1 Alumni Parliamentarian / Speaker of the House

ATTN.:  Elected / Appointed Position Application

r1aeparliamentarian@nsbe-ae.org
Region 1 Alumni Executive Board

Candidate Elected & Appointed Position 

Declaration of Intent
2010-2011
For elected position applicants, please prepare a short speech to deliver at the regional AE meeting during the national convention within the following time restrictions.   This speech should briefly describe why you are interested in running for the position, your previous experience within NSBE and other organizations, and your goals and objectives, if you are elected.  

If you’re unable to attend national convention, please still apply and prepare your speech.  It will be read in your absence.

Time Restrictions:

	Position
	Speech Time Restriction
	Time Allotted for Questions

	Chairperson Elect
	10 Minutes
	10 Minutes

	Secretary
	5 Minutes
	5 Minutes

	Treasurer
	5 Minutes
	5 Minutes

	Programs Chairperson
	5 Minutes
	5 Minutes
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