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CHAPTER MONTHLY STATUS REPORT

 National Society of Black Engineers: Alumni Extension Region 1

<Enter month here> Monthly Report

<Enter name, position here>, NSBE term <Enter NSBE term here>

<Enter chapter name>
<Submitted By>

Chapter Highlights:
· Administrative - 

· Membership –

· Communications –

· Finance –

· Programs – 


Goals:

· Every month you should set goals that you would like to accomplish for the upcoming month

· This is the section where you would put this information

· Your goals should be specific.

· This way you know when and if you have accomplishment them


Strategies:

· This is the portion where you place your ideas on how you will accomplish the goals you set for yourself up above

· Be sure that your strategies are measurable; you want to have something to prove you accomplished it

· Be specific and reasonable.


Accomplishments:

· Here is where you spill the beans on everything you were able to complete last month

· Brag to your hearts desire

· Make sure that you include every task completion


Works in Progress:

· You will find that you will set goals for yourself that will either take more than one month to accomplish

· …or these goals may require some tweaking…

· This portion is where you explain those previous goals that you set for yourself but where unable to accomplish

· You have to still be working on accomplishing this goal for the upcoming month

Additional Questions:

Membership:

Number of paid members on chapter roster this month (Chapter members).
0

Number of new, paid chapter members recruited this month (not including graduating seniors).
0

Number of recent graduating seniors recruited this month.
0

Did your chapter hold a membership recruitment activity this month?  Yes _____ 
No _____

If yes, please list and describe each activity, as well as participation?  

Did your chapter do any membership recognition this month (i.e. acknowledgement of career advancement, chapter involvement, or community involvement/achievement)?  Yes _____            No _____
If yes, please list and describe each type of recognition that was done? 


Number of members in attendance at this month’s general body meeting.
0

Number of guests in attendance at this month’s general body meeting.
0

Did your chapter’s Membership Chair have any correspondence with the regional or national Membership Chair?  Yes_____ No _____

Partnership:

Did your chapter do any joint activities or programs with another organization this month?  Yes _____
No 

If yes, what organization did you work with?


Which program?______________________________________________________________________

What was the outcome/result of the collaborative program? ___________________________________

What activity/program was done? 



Questions/Comments/Concerns:

· Would you like to ask something specific?

· This is your chance.

· Most of my feedback will come from this portion of your monthly report.

· I will answer your questions as best to my ability

· And address any comments or concerns you may be having.
Program Assessment Form

Please submit a completed form for each program completed this month with your chapter’s monthly report.  

Program Summary

Title of Program: 


Chapter Name: 

Region: 


Date of Program: 

Duration of Program: 


Target Audience (age, school, professionals, etc.): 


Type of Program (PCI, Professional Development, etc.): 


Program Description: Kick-


Attendance Demographics

Total Attendance: _______________________________

Male/Female Ratio: _____

Technical Professionals/Students Ratio: _____

African-Americans: _____

Other races/nationalities in attendance (please list the race/nationality and number): 


Resources

Cost of program: $0.00


Speaker(s): ____________________________________________________________________

Written Materials Used: NSBE-JR. __________________________

Equipment Used:


Other pertinent information: 


Additional Information

Please describe any additional features of the program that would be of interest, if you would be interested in this program being highlighted in our NSBE publications, or if you think this program should be rolled out nationally.
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